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DOCUMENTS REQUIRED FOR ENROLLMENT 

Below is list of documents you must bring to your interview. If you do not bring ALL of the required 
documents, you will not be interviewed and will need to place your name back on the waiting list. For two 
parent households, you must provide documentation for both parents. 
 

 Current Photo ID. You must bring a photo ID (Drivers License, State Issued ID card, Student ID, or 

passport) that is not expired.  

 Birth Certificates. You must bring the birth certificates of ALL the children in your household, even if 

you are not enrolling them. 

 If child(ren) that you are enrolling for services were born outside of the United States 

you must also provide proof of qualified immigration status such as; Social Security Card, or I-94 or 

I-94A with Passport, or Permanent Resident card (Form I-551), or Employment Authorization card 

(Form 1-766). These documents cannot be expired. 

 Proof of Custody. If you are not the biological parent of the child(ren) you are enrolling, you must 

bring proof that you have custody, such as court documents or a notarized statement from the 

biological parent stating that you have custody of the child(ren).   

 Residency Verification. You must bring proof of your current address (within last 6 weeks). Current 

lease agreement, mortgage statement, or most recent utility bill (light, water or gas) in your name are 

all accepted. If you live with someone and do not have any of these documents, bring a 4C Proof of 

Residency Form completed by the person with whom you live, attached with any of the acceptable 

documents listed above (within last 6 weeks).  

 Proof of Current Employment. You must bring your most recent six (6) weeks of paystubs. 

Paystubs must include your hours worked and gross pay.  

 If you are newly employed and you haven’t received 6 weeks of paystubs, bring a 4C 

Employment Verification Form completed by your employer along with all paystubs received to 

date.  

 If you are paid in cash, bring a 4C Notarized Cash Employment Log. Keep a detailed record 

of hours worked and income for the last six (6) current and consecutive weeks, including notarized 

front page.  

 If you are self employed, bring a 4C Notarized Self Employment Income Log. Keep a 

detailed record of hours worked and income for the last six (6) current and consecutive weeks. 

Bring a copy of your business license or current tax returns with receipts of any business expenses, 

including notarized front page.  

 If you are paid with personal checks, bring photocopies of your most recent six (6) weeks of 

including hours worked, gross pay and pay dates (written on the memo line). You must also 
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provide a letter of employment from your employer (on company letterhead detailing employer 

contact information) stating date of hire, weekly hours worked, rate of pay and frequency of pay.  

 If you are missing paystubs within the last 6 weeks due to vacation/illness/etc: You 

must provide written documentation from your employer explaining your absence and pay period 

that no pay was received. 

 If you need night and/or weekend care: You must provide documentation that shows you need 

care for nights and or/weekends. This can be a current work schedule or letter from your employer.  If 

you cannot provide either of these documents, please contact 4C for alternative options.  

 If you are currently receiving services and you change or lose your employment:  you must 

bring your last pay stub from previous employer or letter on letterhead stating last day of 

work/attendance. Additionally, you must provide your first pay stub from new employment, if newly 

employed and all other documents required for new employment. See new employment section. 

 If you are currently a student:  Bring a current (within last 6 weeks) printout of official schedule or 

letter reflecting full time attendance and minimum 12 credit hours per semester or 20 hours of class 

time. Document provided must reflect your current class schedule; this must show beginning and end 

date of the semester. 

 Proof of any other income:  

 If you are receiving SSI, SSA or SSD Payments for Yourself and/or Your Child(ren), 

bring your current year award letter.  

 If you are receiving court ordered child support, bring a printout of your last six (6) weeks of 

payments, including case number. If payments are not current, provide a written statement (one 

per child) from the court, stating reasons and include original application dates.  

 If you are receiving voluntary child support, contact 4C for a Voluntary Child Support 

Declaration Form. 

 If you are receiving any other income, such as unemployment or veterans benefits, 

Relative Caregiver (RCG) payments or TANF, bring proof of your most recent payments 

received. 

 Have your child care provider chosen in advance! If you need assistance, call 4C (407) 522 – 

2252. 

All forms needed for interviews can be downloaded @ www.4cflorida.org. Select Downloads > Parents > School 

Readiness (SR) - Eligibility. Other helpful websites from which you may be able to print out required information: 
www.myflorida.com 

www.myfloridacounty.com 

www.myorangeclerk.com 


